
MINUTES 

Professional Development and Tuition Committee 

7.20.17 

Members Present: A. Kennison, R. Gassen, J. Johnson, J. Moran, N. Andrews 

Members Absent: None 

Others Present: None 

At 2:00pm, the Secretary noted that all Committee members were present and in the absence of a 

Chair, called the meeting to order.   

The Secretary briefed the members on their responsibilities under Wisconsin Open Meetings and 

Records Statutes. 

Nominations were opened for the position of Committee Chair. There was unanimous consent that Rich 

Gassen serve as Chair.   

The Committee was brief on the features of the online application process. 

Chair Gassen directed the attention of the Committee members to the proposed list of approval 

guidelines to be used in the disbursement of funds available to the Committee. 

Ms. Kennison moved, Seconded by Ms. Andrews, to approve the guidelines.  Mr. Johnson moved, 

seconded by Mr. Moran, to amend the guidelines by adjusting the amounts from 50% in each 6-month 

period to 67% in the first 6 months and 33% in the second 6 months. Discussion was heard that due to 

the unusual amount of pending requests on file for the first meeting of the Committee, this division of 

funds would allow more applications to be considered in the later part of the first 6 months. All in Favor 

of the Amendment, MOTION CARRIED. All in Favor of motion as amended. MOTION CARRIED.  

Chair Gassen directed the attention of the Committee members to spreadsheet recording pending 

reimbursement requests.  

Ms. Andrews moved, seconded by Mr. Johnson, to approve $5, 721 in Tuition requests. All in Favor. 

MOTION CARRIED. 

Ms. Kennison moved, seconded by Ms. Andrews, to approve $13,000 in Professional Development 

requests. Discussion was heard regarding the large numbers of requests related to a single conference. 

Discussion was heard that outreach should be conducted to determine how much professional 

development monies, if any, the various divisions have and data should be tracked as to where requests 

are coming from so it can be determined if Divisions are actively using funds to the benefit of their 

employees or referring them directly to the PDTC and to see if there are repeat requests from 

Departments or in regard to certain activities or conferences. Discussion was heard that such data might 

impact the methodology of the allocation of funds in the future. All in Favor. MOTION CARRIED. 

Mr. Moran moved, Seconded by Ms. Kennison, to approve $530 in Personal Enrichment funds. All in 

Favor. MOTION CARRIED. 



Chair Gassen opened discussion regarding outreach. Discussion was heard that outreach might not be 

necessary based on the high demand for reimbursement already experienced. General agreement was 

heard that an email should be sent to the full University Staff by the second week of August if funds are 

still available at that time.  General agreement was heard that a review of reimbursement policies would 

take place near the end of the Committee term to see if any adjustments would need to be made based 

on data received.  

AT 3:25PM, Ms. Kennison moved, seconded by Mr. Johnson, to adjourn the meeting. All in Favor. 

MOTION CARRIED.     

   

   

     


